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Club and Organization Fundraising Guidelines

1. Fundraising initiatives must have Club Advisor approval, with advance notice of the event given to the Associate Director of Student Life. 

2. Fundraising initiatives must be specific and state the purpose, dates and times.

3. Funds collected must be counted and deposited to Accounting and Fees. A copy of the deposit receipt must be given to the Associate Director of Student Life or appropriate Student Life Staff designee.
4. At the conclusion of the fundraiser, the Fund Raising Report form must be submitted to the Associate Director of Student Life. 
5. Fundraising initiatives must comply with MnSCU Policies 5.15 and 7.7 http://www.mnscu.edu/board/policy/index.html. 
6. Complete all applicable lines below, then attach this form to the Cash Box Request form (if relevant).

Fundraising Request 

Name of Club or Organization: _________________________________________________________________________
Report Submitted By: _____________________________________       ________________________________________



(name)






                   (email)

Fundraising Event Description: (what goods /services are being sold) 
__________________________________________________________________________________________________

__________________________________________________________________________________________________
Fundraiser Name: __________________________________     Fundraiser Times & Dates: _________________________  
Purpose:  __________________________________________________________________________________________

Location: __________________________________________________________________________________________
Advisor Signature: _____________________________________            Approval Date:  __________________________​_

Club and Organization Fundraising Report
Name of Club or Organization: ____________________________________________________________________
Fundraising Event: (goods/ services sold) ____________________________________________________________

Description of the Fundraising Event 

Explain the outcome of the fundraiser - Did it meet the organization’s expectations? Did it go as planned? What worked well? What would be changed for next time? Describe the participation – students only/college-wide/opened to the community, etc.)

_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
_______________________________________________________________________________________________
Total Amount of Funds Collected:  ___________________________________________________________________
Participation (Number of students, staff & community attendees): _________________________________________

Recommendations for Future:  ______________________________________________________________________

________________________________________________________________________________________________ 
Report Submitted by (club/organization representative): __________________________________________________

Advisor Signature: _______________________________________________         Date: __________________________

Associate Director of Student Life Signature: _____________________________  Date: __________________________
Office Use Only:	 Approved  /   Denied	





Student Life Signature: _________________  Date: ________________





Foundation Signature: _________________  Date: ________________





Additional Forms Needed: ____________________________________





__________________________________________________________ _____________________________________________________________________________
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